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Objectives of this Session

� To gain a very basic understanding of the 
concept of authorities and authority control

� To learn some elementary facts about  
authority records: where to find them, how 
to interpret and use them
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Agenda
� The What and Why of Authority Control
� Authorized Headings
� National Authority File
� MARC Authority Record
� Searching the OCLC Authority File
� Cross-References: What the Public Sees
� Some Possible Scenarios and Workflows
� Resources
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What is Authority Control or 
Authority Work?

“Authority control is the process of ensuring 
that every entry—name, uniform title, series, 
or subject—that is selected as an access 
point for the public catalog is unique and 
does not conflict, by being identical, with any 
other entry that is already in the catalog or 
that may be included at a later date.  A 
network of references is the frame that holds 
it all together.” (Clack, Doris Hargrett,  Authority Control: 
Principles, Applications, and Instructions.  Chicago: ALA, 1990, p. 2)
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What is Authority Control or 
Authority Work?: Con’t
� Provides structure and consistency to a 

library catalog
�Authorized headings or access points

� Consistent
� Unique
� Standardized

�Cross-references

� Established (or authorized) forms of 
headings recorded and maintained in an 
authority file

6

Library Catalog

� Made up of Bibliographic Records
�These describe specific items

� User can search for and find known items

�Each record has headings (access points) 
that are formulated according to rules
� Headings include names of authors, names of 

corporate bodies, uniform titles, series titles, and 
subjects

� Rules impose consistency on the access points
� User can search for everything the library owns by 

a certain author or on a given topic
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For Example…
What do we do about headings for these names 

and topics?
Stephen King
Madonna
Virgin Mary
Richard Bachman
Rice Lake
Zimbabwe
St. Paul plant of the Ford Motor Company
UFOs

?

8

Why Bother?

� The purpose of authority work is to aid the 
library user in her or his search for 
information when using the library catalog

� Without any kind of authority control you 
would have total chaos in your library 
catalog

� Is the extra effort, time and expense worth 
it?  Think about it.
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Authorized Headings
Also known as authoritative, established, standardized, or 

verified headings.

#1. Formulated according to agreed upon 
standards

� Names (people, places, corporate bodies, 
meetings), Uniform titles and Series titles
� National rules include AACR2 (latest edition) and 

LCRIs (Library of Congress Rule Interpretations)

� Subjects
� National rules for LCSH include LC’s Subject 

Cataloging Manual: Subject Headings
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Authorized Headings

#2. Encoded using the MARC21 format for 
authorities

#3. Added to the authority file
� National: Library of Congress Authorities
� Local (your own file)
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National Authority File

� Library of Congress Authorities
�http://authorities.loc.gov/

� Available free of charge for both searching and 
downloading MARC authority records

�Also resides at OCLC
� OCLC Connexion Client

� Authorities menu

� OCLC Connexion Browser
� Authorities tab

12

National Authority File:
How do records get added?

� Must be specially trained and authorized
� Two components of LC’s Program for 

Cooperative Cataloging (PCC)
�NACO – Name Authority Cooperative 

Program
�SACO – Subject Authority Cooperative 

Program
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Authority Record
� Heading

� The authoritative form of a name, subject, or uniform 
title that is used for access points on bibliographic 
records

� Cross references
� See references: direct a user from a variant form of a 

name or subject to the authoritative form
� See also references: direct a user from one 

authoritative form to another authoritative form 
because they are related to one another

� Notes
� Include citations for a consulted source in which 

information is either found or not found about a 
heading
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MARC Authority Record



8

15

The Most Common Variable Fields
010 LC Authority Record Control Number

Prefix n, no, nr, nb = name
Prefix sh = LC subject heading
Prefix sj = subject heading for children

040 Source of cataloging
1XX Authorized form of heading (only 

one per record)
4XX see from reference tracings
5XX see also from reference tracings
670 Note for source data
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Variable Data Field Blocks
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Parallel Meanings
In the 1XX, 4XX, 5XX, and 7XX fields, the second 
and third digits of the tag have parallel meanings:

18

Name Authority Record
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Name Authority Record
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Subject Authority Record
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Searching the LC Authority File 
Using OCLC Connexion Client

Authorities Search      LC Names and Subjects -or- <Shift><F2>
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Personal Name Search Results
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Subject (LCSH) Search
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Subject Search Results
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Cross-References:
What the Public Sees

� SEE References
� Search results for King, Stiven on various 

local OPACs

� SEE ALSO References
�Search results for Bachman, Richard on 

various local OPACs
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SEE Reference: 
What the Public Sees

Search results for King, Stiven on various local OPACs

1. Hennepin County Library: Dynix/Horizon
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SEE Reference: 
What the Public Sees, con’t

2. CLICnet: III Millennium
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SEE Reference: 
What the Public Sees, con’t

3. Traverse des Sioux Library System: SIRSI
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SEE Reference: 
What the Public Sees, con’t

4. University of Minnesota: ExLibris Aleph

30

Public View of an Authority 
Record
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SEE ALSO Reference:
What the Public Sees

Search results for Bachman, Richard on various local OPACs

1. Hennepin County Library: Dynix/Horizon
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SEE ALSO Reference:
What the Public Sees, con’t

2. CLICnet: III Millennium
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SEE ALSO Reference:
What the Public Sees, con’t

3. Rochester Public Library: SIRSI/Unicorn

34

SEE ALSO Reference:
What the Public Sees, con’t
Another SIRSI example:

Traverse des Sioux Library System
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SEE ALSO Reference:
What the Public Sees, con’t

4. University of Minnesota: ExLibris Aleph
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Local Authority Control: 
Some Possible Scenarios

#1. Library uses the Library of Congress 
authority file as its authority file
� Loaded into the local online system and 

updated frequently
� Dynamic link between authority heading 

and each instance of that heading in a bib 
record

� Local authority records are interfiled and 
are distinguished by a special code.
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Local Authority Control: 
Some Possible Scenarios, con’t

#2. Library consults the LC authority file for 
all its headings, exports or downloads 
records as needed, and builds its own 
online authority file
� Adds local authority records, as needed
� May or may not be dynamic link between 

authority file and bib record
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Local Authority Control: 
Some Possible Scenarios, con’t

#3. Library does not use LC authority file, 
makes its own decisions about all 
headings, and creates its own authority 
file

#4. Library outsources all or part of its 
authority work
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Some Possible Workflows

� Original cataloging
�Use authorized headings (search institution’s 

authority file, search LC authority file)
� If authorized heading does not exist, create 

one
� Add to local authority file
� Get it added to national authority file
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Some Possible Workflows

� Copy cataloging
� Check all headings in institution’s authority file and/or 

LC authority file
� Correct headings as needed  -or-
� Send records with errors to supervisor

� -OR- Check only certain headings, because your 
online system will catch and correct some errors, or 
your authority control librarian will catch errors

� -OR- Do no checking.  Wait until your online catalog 
is checked against the LC authority file.  Get a report 
of errors and make needed corrections at that time.



21

41

For More Information…
� Maxwell, Robert L. Maxwell’s Guide to Authority 

Work. Chicago: ALA, 2002.

� Understanding MARC Authority Records, 2nd ed., 
2004
� Online:  http://www.loc.gov/marc/uma/index.html
� Print:  Available from LC Cataloging Distribution Service.  

To order, go to: http://www.loc.gov/cds/marcdoc.html

� MARC 21 Concise Format for Authority Data
� http://www.loc.gov/marc/authority/ecadhome.html

� Anglo-American Cataloging Rules, 2nd ed., 2002 
revision, Part II: Headings, Uniform Titles, and 
References.
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For More Information…, con’t

� OCLC Documentation for Authorities
� Authorities User Guide, 3rd ed. rev. 

http://www.oclc.org/support/documentation/worldcat/a
uthorities/userguide/default.htm

� Client documentation: Authorities
http://www.oclc.org/support/documentation/connexion
/client/authorities/

� Includes “Search Authority Files”
http://www.oclc.org/support/documentation/connexion/client/a
uthorities/searchauth/

� Includes “Authorities Format Tag Chart”

http://www.oclc.org/support/documentation/connexion/client/a
uthorities/
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Questions?

Contact Information
MINITEX Bibliographic & Technical Services (BATS)
Phone: 612-624-4002; 800-462-5348
FAX: 612-624-4508

E-mail: mino@umn.edu
BATS Website: http://www.minitex.umn.edu/bats/


